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WELCOME TO MELTON SOUTH PRIMARY SCHOOL 
Melton South Primary School is now entering its 95th year of service to the community. There have been many 
changes over the years and the school now has over 800 students, and 98 staff including the ancillary staff. 
Parents are very involved at Melton South in many ways and it is their dedicated support and assistance in many 
areas that enables us to provide the quality of education that we offer. 
Melton South Primary School values Respect, Honesty, Tolerance, Care, Co-operation, Fun and 
Responsibility. It is through these values we relate to our students, parents and the community. The school is 
committed to addressing students individual needs through the development and implementation of quality testing 
and learning programs which foster lifelong learning. 

 
Everyone has the right to be safe 

Everyone has the right to be respected 
Everyone has the right to learn 

 
Our buildings and grounds are a source of great pride and improvement. 
 
We offer a full program of specialist subjects that include Art & Technology, Physical  
Education and Sport, which may change to suit the school’s needs from year to year. In 2019 our Prep to Year 4 
classes will also be participating in a LOTE (Language Other than English) program which is French. 
 
We have a strong Welfare and Discipline Policy. 
 
We aim to provide your child with skills in literacy and numeracy and to provide the opportunities for your child to 
develop interests as a happy and responsible member of society. 
 
You are invited to enter into a partnership of mutual encouragement and support with us for the years of your child’s 
education at Melton South Primary School. 
 
Melton South Primary school’s programs and teaching is consistent with the principles of Australian democracy 
including a commitment to  
A – elected government; and 
B – the rule of law; and 
C – equal rights for all before the law; and 
D – freedom of religion; and  
E – freedom of speech and association; and  
F – the values of openness and tolerance. 
 

Here’s to a happy and successful journey in learning and working together. 
 

These are two of our Annual Implementation Plan priorities: 

SCHOOL WIDE POSITIVE BEHAVIOUR SUPPORT (SWPBS) 
Melton South Primary School is continuing to use our School Wide Positive Behaviour Support systems model 
(SWPBS). This model ensures behaviour expectations are consistent and clear across all of our year levels. In 2017 
staff, parents and students collaborated in the creation of our teaching and learning matrix. The Matrix helps staff 
and students understand and recognise positive behaviour to help ensure our school continues to be an inviting 
and friendly place for all. To help monitor and acknowledge the great behaviour of our students relating to our three 
school values, (Right to be Safe, Right to be Respected and Right to Learn) we have also implemented a token 
system which students can exchange for great rewards. The SWPBS hopes to continue seeing our students make 
great choices in the yard in 2019. 
 

ATTENDANCE 
Regular attendance is essential for continuity of learning at all year levels. Research confirms that students who are 
regularly absent and/or regularly late to school suffer considerable disadvantage in their learning progress. Our 
school supports the Department of Education and Training’s “Every Day Counts” campaign and has set a school 
target of 95% attendance for students at every year level. This equates to no more than an average of 11 absence 
days in a school year per student. 
 



 

OUR MISSION 
Melton South Primary School is a progressive community who leads the way. Together we create motivated, 
respectful learners who achieve excellence. 

OUR VISION 
To create a safe and respectful environment which fosters a growth mindset in all stakeholders to achieve 
excellence.  

SCHOOL HISTORY 
 

School No. 3717, officially named the Melton Railway Station was established at the Exford Public Hall, Melton 
South on 1st December, 1911. An adjunct to Melton State School No. 430, it catered for students from Grades 1 to 
3 and was supervised by Thomas Lang, the Melton Headmaster. 

This amalgamation continued until April 1923 when 41 students comprising Grades 1 to 8 moved into an almost 
completed brick building on the present day site, called the Melton South State School No. 3717. The original rural 
school is now the administration area of the present school. 



 

ABSENCES 
Parents/Caregivers should ring the school by 9:00 a.m. on the day of a student’s absence, providing the reason for 
the absence and the expected number of days involved. If your child is going to be away, you can also enter an 
absence via the Skoolbag App; speak directly to Office staff or the class teacher or send a note with a sibling. For 
times outside school hours, ring the school number 9743 2922 and follow the prompts. When your child returns to 
school please provide a note/medical certificate for the period of the absence. The note can be recorded in the 
student diary. It is a Department of Education and Training (DET) requirement that all absences must be explained. 
It is the parent’s /caregiver’s responsibility to provide evidence of legitimate absences. It is the school’s perogative 
to determine the acceptability of any explanation. If you are experiencing difficulties with school attendance for your 
child, please let the classroom teacher know early so that appropriate support can be provided to get your child to 
school every day. 

ALLERGIES 
Any child with any known allergies will need to have a signed Melton South Primary School Allergy Form which is 
available from the school. This form must be signed by a medical practitioner with all allergies listed and treatment 
required. Medications also need to be supplied for all allergies. 

ASSEMBLY 
School assembly is generally held on Monday afternoons (unless otherwise notified) at 2:40 pm in the school 
gymnasium. During assembly, Student of the Week Awards are announced and other performances are also 
presented. This is a great way to find out what is happening at school. All parents, families and friends are welcome 
to attend. 

ASSESSMENT 
In order to give parents accurate information about their child’s performance in school, regular pre-assessments 
and post-assessments will be carried out, with evaluations and samples of each child’s work compiled to support 
student led interviews. This information is presented in student-led parent/teacher interviews. Parents receive two 
written reports; mid year and at the end of the year. 

ASTHMA 
At the beginning of the school year, forms will be sent home for those children who suffer from asthma. It is most 
important that asthma sufferers, however mild their asthma is, have their treatment and condition recorded with 
action plans signed by a doctor. Students with asthma are unable to leave the school for excursions if a signed (by 
a medical practitioner) asthma plan has not been completed. 

ATTENDANCE 
Regular attendance is very important as it helps school progress, social adjustment and the development of 
dependability. However, home is the place for a sick child. A sick child cannot work well and may pass his/her illness 
onto other children and staff. 
 

BULLYING 
If your child is experiencing bullying, please report this to their classroom teacher who will follow up. Please see the 
Anti-Bullying Policy for detailed information. This is available at the school office and on the school website. 

CAMPS 
The school offers a camping program to students from years 1–6; this is held on alternate years. As well as 
enhancing learning, the camping program provides students with opportunities to develop self confidence and 
independence in a variety of environments away from the home setting. 

CANTEEN 
To order from the canteen, please write your child’s name and room number on a brown paper bag along with the 
lunch order. Where possible, place the exact money in the bag. In each classroom is a container into which the 
orders are placed and taken to the canteen. At 1:15 pm the orders are returned to the classroom. A price list is sent 
home regularly and is available from the school office. The Canteen is open every day unless you are notified 
otherwise. 



 

CHANGE OF PERSONAL/ADDRESS/TELEPHONE 
Parents are requested to inform the office and each teacher concerned if there is a change of address or any other 
details on school records. Accurate records are of the utmost importance when urgent contact with parents 
is necessary. 

COMPASS 
Melton South Primary School uses Compass, an electronic data management system, to record and monitor student 
attendance. When students have not arrived at school and we have not received a reason, an SMS notification will 
be sent out to parents/carers of these students seeking explanations for their absence. We kindly request that you 
contact the school ASAP in response to this message.  

COUNTDOWN TO PREP/TRANSITION 
This program is for students who will be commencing Prep the following year. The program is designed to help 
prospective students to get to know their new school and feel comfortable in their surroundings when they 
commence school. Countdown to Prep generally runs in Terms 2 and 3 on one morning per week from 9:10 am to 
10:10 am. Parents must be in attendance and younger siblings are also welcome to attend and join in. This program 
is coordinated by our teachers. During Term 4 we run a transition program, where students attend school for a 1 
hour (x3) block and parents meet with the Principal and other guest speakers for information sessions. More 
information will follow once your child is enrolled in our school. 

CSEF CAMPS, SPORTS AND EXCURSIONS FUND 
Families holding a valid means tested concession card will be eligible to apply. If you have a concession card that 
is valid on the first day of Term 1 (30th January 2019), and are a new enrolment for 2019, you will need to apply for 
the CSEF by completing an application form and presenting your valid concession card to the school office prior to 
the end of February  

2019. A new application is not required each year for an existing student while they remain at the same school, if 
you were in receipt of CSEF in 2018 you will not need to reapply in 2019 (for existing students only). New enrolments 
must complete an application. 

A payment of $125 per student will be paid directly to the school to be used towards expenses relating to camps, 
excursions, incursions or sporting activities for the benefit of the student. This payment cannot be used toward 
payment of books, stationery, school uniforms etc. 

CURRICULUM DAYS 
During the course of the year, days are set aside for curriculum in-service and students are not to attend school on 
these occasions. Parents are notified of pending Curriculum Days well in advance through the school newsletter 
and Skoolbag app. 

DAMAGE TO SCHOOL PROPERTY 
The parent or guardian of any pupil responsible for the wilful damage to school or personal property will be expected 
to bear full costs of repair or replacement. 

DELIVERING AND COLLECTING CHILDREN 
When arriving at school and leaving the classroom at the end of the day, children should be encouraged to be 
independent. You can support this by allowing them to be responsible for their own belongings and actions. 
Furthermore, we also ask that you please wait outside the nearest external door or at a prearranged “pick up” spot 
away from the classroom. The school requests that people do not wait in corridors. If it is raining, there is plenty of 
covered area outside. 

DISCIPLINE 
The aim of the school’s Discipline Policy is as follows: That the Melton South Primary School community will 
encourage students to develop cooperative attitudes and respect for the person, property and rights of others, 
including the right to educational opportunity. This is the overall aim of self-discipline which permits the maximum 
freedom of action for all. 

The school aims for each of its students to feel secure with teachers, peers and other adults and to develop self 
esteem and social responsibility. The student behaviour at Melton South Primary School is of a pleasing standard 



 

and this is attributed to the collaborative efforts of the dedicated and caring staff, conscientious and friendly students, 
and supportive and concerned parents. However, there will be occasions when disciplinary action must be taken to 
maintain the acceptable behaviour which the local community and society generally perceive to be appropriate to 
the age of the child. 

Students who commit a major misdemeanour, or whose general behaviour is of concern will have the incident(s) 
recorded, followed by the appropriate consequences (detention, suspension). If there are a number of incidents 
over a short period of time parents will be contacted. For students who consistently fail to comply with school rules, 
serious consideration is given to suspension. 

Melton South Primary School does not use or endorse the use of corporal punishment to deal with discipline issues.  

Please see Student Welfare & Discipline Policy available from the school office and website. 

DOGS 
Under Health Regulations dogs are NOT permitted in the school grounds. The Melton Shire Council Ranger 
regularly inspects the school grounds. 
 

EDUCATION SUPPORT 
Education Support in Victorian Education is the process of increasing the participation of children with impairments 
and disabilities in the education programs and social life of regular schools in which their peers without disabilities 
participate. 

The school has a number of enrolments and the overall program is co-ordinated by one of the Assistant Principals. 
Some of the students have Education Support Staff on either a part-time or full-time basis. 

EARLY DEPARTURES 
It is preferable that all private appointments for students, including medical appointments, are made outside of 
school hours. If an appointment needs to be made within school hours, the student will be signed out when reporting 
to the school office. Parents collecting students during the day need to report to the Office and have the students’ 
early departure entered into Compass at the School Office. A note in the student’s diary will enable the student to 
be met at the School Office at the pre-arranged time. 

ELECTRONIC DEVICES 
Students bringing electronic devices to school must sign them in at the general office as soon as they arrive at 
school and these can be collected after 3:15 pm. Electronic devices are not permitted to be used during the school 
day. No photos are to be taken of the school, staff or students. The school discourages the bringing of any valuable 
items to school, as they can be lost, stolen or damaged. The school takes no responsibility should anything happen 
to any electronic devices brought to school. 

EMERGENCY INFORMATION 
To help us and your child, each parent/guardian is required to complete a CONFIDENTIAL STUDENT 
INFORMATION SHEET which will be given out at the beginning of each year. It is important that we have telephone 
numbers, private and business, where you can be contacted, and the names, addresses and phone numbers of at 
least two people who are to look after your child in your absence should he/she become ill at school. 

ANY CHANGES TO EMERGENCY INFORMATION SHOULD BE FORWARDED TO THE SCHOOL OFFICE TO 
ENSURE RECORDS ARE UP TO DATE. 

ENTRANCE REQUIREMENT 
Children who are to be enrolled must be at least five years of age on or before April 30th of the year they’re starting 
school. Proof of age and a School Immunisation Certificate must be produced. 

EXCURSIONS 
Excursions form an integral part of the school’s curriculum and we strongly encourage parents to allow their children 
to participate in these vital learning experiences. A notice is sent home outlining the nature and the cost of the 
excursion. Parents are required to return the permission and medical authorisation forms to the child’s classroom 
teacher, with the payment by the due dates. 

Payment envelopes are available from the school office. 



 

All excursion notices are produced through our computer system with your child’s individual details. If this needs to 
be altered, please see the office staff. 

FAMILY HOLIDAYS 
Prior to taking your child on a family holiday, parents should notify the school. For students going on an extended 
(more than one week) family holiday, a Student Absence Learning Plan will be developed, with the expectation that 
the student completes the work while they are away. 

FUNDRAISING 
School Council coordinates many fundraising activities with the parents and staff. These activities are publicised in 
the school newsletter. Remember, these funds are used to buy additional learning resources. 

HATS 
Hats are compulsory from 1st September to 30th April to maximise protection from the sun. This school is an 
accredited SunSmart school. Students who do not wear a navy broad brimmed hat will be asked to stay in 
undercover areas during recess and lunchtime. Hats are available to purchase from the school office. 

HEAD LICE 
It is important that parents report all cases of head lice to the school. We are aware that this can be a sensitive 
issue and are committed to maintaining student confidentiality and avoiding stigmatisation. 

It would be appreciated if parents could sign the consent form which is attached to your child’s enrolment 
form which allows the school to check for head lice. 

HOMEWORK 
Homework is set according to DET requirements and school policy. Teachers will outline homework requirements 
with the students/parents at the beginning of each school year. Homework consists of informal and formal activities 
ranging from reading books on a daily basis to completing projects. Homework enables parents to become involved 
in their children’s learning and gain a greater understanding of the school’s curriculum. 

On our SKOOLBAG App we have Homework Sheets which cater for all different learning styles. 

HOUSE SYSTEM 
Children at the school are placed in one of the four groups or houses for the arrangement of some sporting class 

activities. The names and colors of the house are:Davis (blue)  Cahill (green)  Arthur (red)  Cochrane (yellow) The 

school has annual House athletic and swimming sports. 

IMMUNISATION CERTIFICATE 
In order to increase the level of immunisation against infectious diseases the Health Department of Victoria has 
introduced a scheme which applies to Preparatory Year Enrolments in all schools since 1990 and progressively 
throughout the school population. Immunisation certificates are to be retained in the school while the student is 
enrolled. 

JUNIOR SCHOOL COUNCIL 
Each year a number of children from years 5 and 6 are elected by their classmates to be members on the Junior 
School Council. These children then meet on a regular basis, discussing issues raised by their grades concerning 
the school. This gives the children an input into the running of the school. They also concern themselves with 
fundraising, especially for charitable organisations. 

LATE ARRIVALS 
Parents are required to accompany their child/ren and report directly to the Office after  
9.00 am and Office staff will enter their arrival onto Compass. An explanation from the parent/ carer is expected for 
all instances of lateness. 

LEARNING TECHNOLOGY 
Melton South has an extensive computer network enabling students access regularly to the internet and email. The 
Learning Technology facilities at the school enhances the delivery of curriculum at the school through use of 



 

netbooks, laptops and 21st Century tools. Interactive Whiteboards are also used to engage students in classroom 
learning across curriculum areas. 

LIBRARY/INFORMATION TECHNOLOGY 
Every student attends a timetabled library session fortnightly. During this time students are given the opportunity to 
borrow books. The number allowed depends on the year level, as well as the responsibility and enthusiasm of the 
individual. Borrowing is for two weeks, but students are encouraged to change books as frequently as they desire. 
Please remember that all students are required to have a material bag when borrowing. 

LITTER 
Litter is a problem in and around schools. Encourage your child to be tidy and use the litter bins so that we can take 
pride in the appearance of our school.  

LOST PROPERTY 
Regular and adequate marking of all possessions is strongly recommended. Parents are asked to check the lost 
property tub in your child’s classroom or corridor, for lost items. The school cannot be held responsible for the loss 
of possessions and thus, it is preferred that precious items are not brought to school. The Department of Education 
& Training does not hold insurance for personal property brought to school and it has no capacity to pay for any 
loss or damage to such property. 

LUNCHES 
Children having lunch at school will eat under the supervision of teachers. Unless it is absolutely necessary to go 
home for lunch, it is desirable for children to stay at school because this helps them towards independence and to 
form friendships. Children who go home must have written permission from their parents for each day, and will be 
dismissed at the lunchtime bell. 
 

MEDICATION 
A Permission Form to Administer Medication must be filled in by parents to allow staff to administer any medication. 
Medications must be presented to the School Office in the original packaging, (not snaplock bags.) Children with 
asthma are required to have an annual asthma action plan to be signed by a doctor. 

MOBILE PHONES 
School Council Policy requires all mobile phones, ipods and other technology devices to be signed in to the office 
each morning before school and collected at the end of the day, at 3:15 pm. 

NEWSLETTER/NOTICES 
A regular Newsletter is published on our SKOOLBAG App every Thursday. The purpose of the Newsletter is to 
advise you of coming events and to keep you informed of the school’s events. Your co-operation in reading these 
important notices is requested. Please ask your child to be sure to bring all notices home. It is a good idea to check 
your child’s bag for communication from the school. 

The newsletter is also available on our school website and skoolbag app. 

OFFICE HOURS 
The school office hours are 8:30 am to 3:45 pm. All enquiries should be directed through the office. The school’s 
telephone number is 9743 2922, fax number is 9743 0986 and school email is melton.south.ps@edumail.vic.gov.au 

PARENTS’ AND FRIENDS’ COFFEE CHAT 
Parents’ and Friends’ Coffee Club meet regularly and this is advised in the school Newsletter. All parents and friends 
are invited to attend. 

PARENT/TEACHER COMMUNICATION 
If you wish to discuss any aspect relating to your child’s welfare and learning progress, please contact your child’s 
teacher to arrange an appointment at a mutually convenient time. Appointments help to minimise interruptions to 
the grade’s learning programs. 

One of the busiest times for teachers is just prior to the commencement of the school day. 



 

If you continue to feel concerned about your child’s welfare, or would prefer to talk to the Principal, or one of the 
Assistant Principals, please make an appointment through the school office. 

PARENT/TEACHER INTERVIEWS AND REPORTS 
We consider it essential that the school and home, work together in their educational endeavours for the child, and 
Parent/Teacher Interviews provide a forum for this to occur. Students are involved in the interview process with 
parents and teachers. Students lead these conversations to showcase their learning. Written reports will be provided 
at the middle and end of the year to parents. 

PERSONAL HYGIENE 
Hygiene is especially important when large numbers of children work and play together. Please talk to your child 
about the correct use of urinals and communal toilets, stressing the frequent washing of hands and that toilets are 
not places to play or eat in. 

PHYSICAL AND MEDICAL DISABILITIES 
The school should be notified of any physical disabilities (sight, hearing etc.) or medical conditions (such as allergies 
and anaphylaxis which require epipens to be supplied) so that adequate safeguards may be taken to protect the 
health of your child. 

Advice of any temporary disabilities would be appreciated. All children are expected to participate in physical 
education and sport unless specially excused. 

PROTECTIVE BEHAVIOUR PROGRAM  
GUIDING PRINCIPLE OF PROGRAM 

1. Everyone has the right to feel safe all the time. 

2. The school has the responsibility to protect that right. 

Through the program, the children learn to identify the situations in which they do not feel safe and learn the skills 
to ensure their safety. Implicit in the program’s implementation is the promise that there’s nothing so awful that we 
can’t talk about it with someone we trust. 

PUNCTUALITY 
All students are required to be punctual for all school activities. One student’s lateness interrupts the learning 
program for all students in the grade. Students should arrive at school prior to 8:50 am. If your child arrives after 
9:00 am an explanation is required, preferably in written form. Parents of students who are consistently late will be 
contacted by the school.  

SAFETY 
Our school program will help to develop good safety habits in your child. It is important, however for your child’s 
safety that he/she should know: 

 His/her full name, address and telephone number. 

 Rules for crossing streets and the correct use of the school crossing.  

 To refuse rides or other invitations from strangers. 

 Not to bring to school articles of value or toys that can be easily damaged.  

 How to care for school and personal property. 

 Not to bring to school articles which could cause accidents, e.g. knives, skateboards, roller skates, toy guns etc. 

 To walk on the footpath. 

 To never run from behind parked cars.  

 Not to throw stones or objects. 

 To wear a safety helmet when riding a bike or scooter. 
 

SCHOOL COUNCIL 
The School Council has become a very important body within the school over the past few years with added 
responsibilities and duties being handed to them. Our School Council consists of the following representatives – 
seven parents and three Department of Education & Training Representatives including the Principal. 



 

The principle responsibilities and duties include:  

a. The grounds and buildings. 

b. Finances for the school.  

c. The curriculum. 

d. Fundraising and others. 

By operating under a committee system these duties are handled adequately, although expertise is always required. 
In March nominations for representatives will be called. Interested parents should contact the school. A more 
detailed run-down on the School Council will be available for nominees and representatives. Support can also be 
given by assisting at working bees, supporting fundraising efforts, and/or completing any curriculum questionnaires 
which may be sent home from time to time. 

SCHOOL CROSSING 
There are four supervised crossings which Melton South children may use – one in Exford Road (lights), one in 
Wilson Road (near St. Anthony’s), one in Northcote Street and one in Moreshead Street. Children should use these 
crossings and be given every assistance at home to obey the road rules. It is important that your child realises that 
motorists are not required to stop if the flags are not displayed. When the flags are displayed, for the safety of all 
the children using the crossings, motorists are requested not to park so as to obscure the crossings. 

Please park in the correct areas. It is an easy task for your child to walk back to the crossing. Children are not to 
ride bikes across the crossings. 

Please remember that the school is in a 40 speed zone. 

SCHOOL HOURS  
BELLS 

8:50am  Bag Bell 
9:00am  Commencement of morning session.  
11:00am  Morning Recess 
11:30am  Commencement of pre lunch session  
1:30pm  Lunch Time 
2:15pm            Commencement of afternoon session  
3:15pm            Close of the school day. 
 
Grade Prep children have a shortened week attending Monday, Tuesday, Thursday and Fridays, for a five week 
period at the beginning of Term 1. After this, the students commence normal full time school hours.  
 

SCHOOL MEDICAL STAFF 
A School Medical Officer visits annually to carry out examinations of:  

a. All year Prep children. 

b. Children from other grades referred by a teacher or a parent for possible visual/hearing difficulties, medical 

reasons for behaviour problems etc. Parents are given advance notification of the visit. 

SCHOOL POLICY 
The school has policies on a range of topics related to learning, teaching and student transition and wellbeing. 
Copies of any school policies are available via the website and on request. 

SCHOOL SUPPORT SERVICES 
The school enlists the services of school support personnel for students with special needs. These people include:  

• Speech Therapists. 

• Psychologists. 

• Visiting Teacher Service – teachers of physically/visual/hearing impaired students. 

• Education Consultants. 

There may be a waiting list for access to those resources. 



 

SCHOOL UNIFORM 
School uniform is compulsory for all students. 

If a student cannot wear a uniform on a particular day he/she should have a note of explanation from his/her parent. 

Parents will be informed of the Uniform Policy through repeated articles in the School Newsletter, SKOOLBAG App 
and School Assemblies. 

A positive approach is adopted by the school community to encourage all students to wear uniforms e.g. mention 
at School Assembly, within the classroom, at sporting events. Parents will be asked to take responsibility for 
ensuring that all clothing is clearly labelled with the child’s name. 

Please see School Uniform Policy for detailed information, which is available from the school office. School uniforms 
can be purchased from the office on Mondays, Tuesdays & Thursdays only. Orders can be placed at the office on 
any day by completing an order form and will be processed on Mondays, Tuesdays and Thursdays. 

SKOOLBAG 
At our school we have an App for Smartphones or Android phones, which the school uses to communicate with 
parents/ carers. The App is free and can be downloaded from the App store or Google Play Store. Please refer to 
instructions on page 15.  
 

YARD SUPERVISION 
All recess periods, including eating of lunch, are supervised by staff. It is each teacher’s responsibility to maintain 
supervision of the children at play, encourage beneficial play, supervise the cleanliness of the yard and generally 
exercise the care that would be shown by a parent. The yard is supervised for 15 minutes before school and children 
should not arrive at school before 8:35 am (unless participating in our Breakfast Club on Tuesdays and Thursdays). 
Children should be collected promptly after school as yard supervision finishes at 3:25 pm. No child has permission 
to leave the school grounds between 9:00 am and 3:15 pm unless a note is produced. 

STAFFING 
The teaching staff comprises the following personnel: 

• Principal 

• Assistant Principals 

• Teaching & Learning Coaches 

• Classroom teachers  

• Specialist teachers 

The ancillary staff comprises of the following personnel:  

• Business Manager 

• Office Administration  

• Education Support 

• Library Technician  

• Speech Pathologists 

• Computer Technicians  

• School Counsellor 

• Social Worker 

• Facilities Officer 

STUDENT TRANSFER 
Parents should inform the class teacher and/or the school office well in advance if their child is about to transfer to 
another school. This enables the compilation of records to take place. The onus is on the new school to contact our 
office when the enrolment takes place and we will then send an electronic transfer. The library should also be 
notified and library books returned.  

SCHOOL-LEVEL PARENT PAYMENT CHARGES  
The School Council is responsible for the allocation of all finances and budgets within the school and coordinates 
the school’s curriculum programs and budgets. All curriculum areas are run on Program Budgets. That is, the aims 
and objectives of the programs are set down with implementation plans and funding required. Payment Charges 



 

from the school’s families at the beginning of the year enable the School Council to bridge the shortfall between the 
program budgets and the grant allocated by the Department of Education and Training. Parents are urged to pay 
their child’s payment charges in order to maintain and expand the education programs to benefit the students at 
Melton South Primary School. 

VOLUNTARY HELP 
 
We welcome your support in developing our/your school.  

1. The School Council is always looking for capable/willing helpers to assist them in their tasks.  
2. Extra adults are often required for supervising small groups of children on excursions.  
3. At times teachers appreciate a helping hand to prepare learning materials for the children. Let your child’s 

teacher know if you could help occasionally.  
4. Many parents have skills, trades and talents which could help the work of the school.  
5. Through their work, many parents know where the school could buy goods at cheaper prices. This is of 

great help to the school.  
6. If you have particular talents in sport you might like to help with some of our sporting activities.  
7. Year levels may request parents to assist in their programs.  
8. Grounds and buildings maintenance: Labour costs are expensive and the school has limited finances. If 

you are tradesman or handyman with a working with children’s check, and prepared to help, it will be 
much appreciated. 

9. Assistance in:  
• Activity Maths sessions.  
• Reading/Language programs  
• Cooking and special activities  
• Breakfast Club  

A current Working With Children Check is required. You can apply online at 
www.workingwithchildren.vic.gov.au  

Please ask for assistance if you are having difficulty accessing a working with children’s check (WWCC) 
as the school will assist in this process. 

 
 
 
  



 

 
 
 

  



 

  
Advance Australia Fair 

 

Australians all let us rejoice, 

For we are young and free; 

We’ve golden soil and wealth for toil; 

Our home is girt by sea; 

Our land abounds in nature’s gifts 

Of beauty rich and rare; 

In history’s page, let every stage 

Advance Australia Fair. 

In joyful strains then let us sing, 

Advance Australia Fair. 

 

Beneath our radiant Southern Cross 

We’ll toil with hearts and hands; 

To make this Commonwealth of ours 

Renowned of all the lands; 

For those who’ve come across the seas 

We’ve boundless plains to share; 

With courage let us all combine 

To Advance Australia Fair. 

In joyful strains then let us sing, 

Advance Australia Fair. 

 

 
 

 
Melton South Primary School Song 

 

We are the kids from Melton South. 

We are the best without a doubt. 

We love to learn, work, run and play. 

School is great in a special way. 

There’s tolerance, care and honesty, 

Fairness, Respect and responsibility, 

Co-operation and when the day is done, 

Fulfilment through learning is really fun! 

 
 

 


